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Reserving the Conference Facility in 5 EASY STEPS:

1. Logon to:
https://www.ngl.angusanywhere.com/Tenant/5600/main/Default.aspx

i) Enter your Username and Password

ii) Tenant Coordinators that require access to the system, should send an email request with
their contact information to deanna.lankford@transwestern.com or
jerryn.miller@transwestern.com
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WELCOME TO THE SERVICE PORTAL

Easily access building operations information,
services and submit service requests.

Sign In

Forgot your usernameor M Remember Me
password?

To become a registered user, please contact
Property Management.



https://www.ng1.angusanywhere.com/Tenant/5600/Main/home/home.aspx
https://www.ng1.angusanywhere.com/Tenant/5600/Main/home/home.aspx
mailto:deanna.lankford@transwestern.com
mailto:jerryn.miller@transwestern.com

2. Select “New Reservation”
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- Welcome

As part of our continued commitment to delivering exceptional customer service, we're excited to introduce
our mobile friendly Service Portal! The new and improved self-service portal provides a convenient way for you
to easily submit service requests from any mobile device, tablet, laptop or desktop.

Welcome to your Service Portal.

How can we help you today?

New Service Request New Reservation
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3. Select a conference room. Select the Day and Time of your reservation from the
calendar.
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ﬁ NEW RESERVATION

Service Requests

New Service Request = o > % 5
Begin by selecting one or more resources below. Today < > ) Sunday, October 06, 2019 - Saturday, October 12, 2019
The calendar will refresh with your selections

Reservations Sun 10/06 Mon 10/07 Tue 10/08 Wed 10/09 Thu 10/10 Fri10/11 Sat10/12

New Reservation muhti-day
i 8:00 AM
Marquis Il

Conference Room
Tenant Handbook 9:00 AM
MQll-Conference Ro.
MQll-Conference Ro.

10:00 AM
MQll-Conference Ro.

11:00 AM

12:00 PM

1:00 PM
2:00 PM
3:00 PM
4:00 PM
5:00 PM
6:00 PM
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4. On the Reservation page, complete all fields, then select “Create”.
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NEW RESERVATION

RESOURCES: MQll-Conference Room-Lower Lobby - A

TIME START: 10/7/2019 Z 10:00AM
TIME END: 10/7/2019 10:30AM
REQUESTED BY: Sara Smith

RESERVATION
NOTES:

CREATE CANCEL




5. Your Reservation is Set! Before your reservation is confirmed, it must be
approved by Property Management. You will be notified as soon as the
reservation has been confirmed.
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RESOURCES: MQll-Conference Room-Lower Lobhby - A

TIME START: 10/7/2019 10:00AM
TIME END: 10/7/2019 10:30AM
REQUESTED BY: Sara Smith
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